EARLY YEARS

ICT KEY SKILLS LEVEL 2 – PORTFOLIO ASSIGNMENT TASK ONE

Research a Disability that Affects Young Children 

If carried out correctly, this assignment will enable you to achieve the following standards.

ICT 2.1
Search for and select information to meet your needs.  Use

different information sources for each task and multiple search criteria in at least one case.

ICT 2.2
Enter and develop the information to suit the task and derive new information.

ICT 2.3 (part)
Present combined information: text with image, image with number.

Purposeful use of e-mail

Scenario

You work in a Reception Class in a school.  There are several children in the class with special needs.  (These include physical and learning disabilities.)  You and the rest of the staff need to understand the disability in order to practise equal opportunities and ensure all children receive the support they need.

Task 1 (ICT 2.1)
From both ICT and non-ICT sources, research a learning or physical disability that affects young children.

Task 2 (ICT 2.1 & ICT 2.3)
Use your IT skills to produce a booklet about the chosen disability to keep in the classroom to help you and your colleagues.  In the booklet there should be information about the disability and how it affects children.  It should contain advice about how to help children, along with useful contacts and statistics about the disability.  (Please make your booklet clear, attractive and concise using a combination of text, number and graphics.)

Task 3

E-mail your booklet to your supervisor asking her to let you know how useful if would be.

Resources

The following files are provided for your use.  Please ask your tutor.

Disability Support (Access file containing support organisations)

Special Education (Excel file containing special education statistics)

ASSIGNMENT CHECKLIST

Please use this checklist to make sure you include everything you need in your assignment.

Task 1

	Prints of ICT search results showing multiple search criteria (eg page from Google, queries from database)
	

	Prints of relevant ICT research


	

	Copies of non-ICT research (relevant information may be highlighted)


	


Task 2

	Draft copies showing development of text (eg use of headings, tabs, tables) 


	

	Draft copies showing development of number (eg calculations, formulae)


	

	Draft copies showing development of images (eg image imported/graph created)
	


Task 3

	Final (spellchecked & proofread) copies showing combined use of text, number and image
	

	Prints of e-mails


	

	Screen prints of saved files


	


ALSO, DON’T FORGET TO CHECK YOU HAVE:

· ANSWERED THE QUESTION IN FULL

· NUMBERED EACH PAGE

· NAMED EACH PAGE
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