The Wedding - 2006


Assignment 2 – Key Skills ICT L3

The Wedding
Introduction

This level 3 assignment covers the following:

ICT3.1
Plan, and use different sources to search for, and select, information required for two different purposes.

ICT3.2
Enter and develop the information and derive new information.

ICT3.3
Present combined information such as text with image, text with number, image with number.

Scenario

	Jean’s Nuptials provides a full wedding service including cars, catering, outfits for all the family, room decorations, guest accommodation, flowers etc.  Israr Kohan has contacted Jean’s Nuptials and invited them to quote for providing a full wedding service for his daughter’s marriage.  You work for this organisation and have been asked to do all the research, planning and organising




This Assignment will allow you to gather evidence for your Key Skills ICT Portfolio at Level 3. For this you will need to produce the following:

1. A brief plan showing how you are going to prepare your work and find your information.

2. Evidence showing where you found your information. If you use the Internet to find your information you should provide screen printouts showing the search terms and techniques you used and printouts of the pages where you found your information.

3. Drafts showing how you produced your work from start to finish. You should also provide evidence that you have checked your work for spelling and clarity and that you have saved your work appropriately (such as a screen dump of all the files on your disk). You also need to show evidence of using an automated routine in your work and that you have exchanged information with others.

Final versions of all your materials

You are advised carry out all of the following tasks to meet the evidence criteria:

Task 1
Begin by researching the various aspects of the wedding. 


Find out about the following and their costs using a variety of sources:

	· Transportation 


· Clothing 



· Flowers 


· Photography/Video
	· Decoration

· Catering 

· Venue


Produce a one-page summary of your initial investigations, to present to Mr Kohan.

(3.1.1)

Task 2
Organise a meeting.

Present the results of your initial investigations to your team at Jean’s Nuptials. Make sure you have a budget to use in your planning.  

Make notes from the meeting and detail any requests.

Present Mr Kohan with a copy of your notes, so that he can confirm that these are accurate.  

(3.1.2, 3.2.3)

Task 3
Decide on transportation.


Compare the costs of all the methods of transportation that you have researched, and highlight the cheapest.  Present your findings in table and chart form.  Do the same for your catering, floral, venue and clothing.

(3.2.1)

Task 4
Find accommodation.  

Create a database of information you collect on suitable places to stay in and around the immediate area.

Extract the details of accommodation that are suitable and within budget.

Write to these establishments to find out their availability, and whether they have any special offers.  Use the database to provide you with relevant information for each letter.

(3.2)

Task 5
Plan the days’ schedule


Produce a suitable outline itinerary for the day.  Include preparation of bridal party, church and hall decorations, delivery of flowers, cars, official photographs, reception etc.

(3.1, 3.2)

Task 6
Calculate the cost.


Using your itinerary, and the expected costs, calculate the cost.

(3.2)

Task 7
Hold a second meeting, to seek agreement for your proposals.


You will need to present your findings and evaluations.  Prepare to present your findings in a way that will be entertaining as well as informative.


After the meeting, having listened to responses, adapt your findings to include their final requirements, and work out the final costs.

(3.1, 3.2, 3.3)

Task 8
Finally, present your research is in the form of a short business report to Mr Kohan

(3.1, 3.2, 3.3)
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